APPLICATION FOR  ENDORSEMENT TFH SCHOOL SUPPLEMENTAL MATERIALS
[bookmark: _GoBack]
	Name of supplemental material 
	

	Name of author
	

	Name of authorised applicant or agent (if applicable)
	

	Is the author / agent IKC / TFHS member, affiliated association member etc.?
	

	Name of supplemental material, class, or course 
	 

	Language of supplemental material 
	

	Country of distribution of supplemental material 
	

	If supplemental material  has been translated, name of original manual and author 
	

	DEVELOPMENT OF SUPPLEMENTAL MATERIAL

	Please supply evidence of number of participants involved in development
	

	Countries involved in development
	

	Please supply at least 30 feedbacks collected from participants/ users
	If not in English, please provide translation

	A summary of the material content or interview of a faculty or trainer of the language may be required if the material is not in English
	

	
	

	
	

	[bookmark: gjdgxs][bookmark: 30j0zll]Does the supplemental material  include an assessment process?*          ☐ Yes       ☐  No
	If yes, please provide all information relative to assessment process including marking guides 

	Copyright statement
(Please state page number in the supplemental material)
	

	Other material or resources used to accompany the supplemental material
	

	Description of users of the supplemental material
	

	Is this supplemental material recognised / used by a kinesiology institution in your country?
	

	Has the TFH School dean been notified of the existence of this pre-accredited supplemental material?
	


Declaration by author or agent
1.	I agree to pay the initial submission fee for processing / re-submitting this supplemental material.
2. 	After endorsement, I give my permission for the front (or inside) cover of the manual to appear on the IKC website. 
3.	The formatting and contents of this supplemental material comply with the copyright laws of my country and the supplemental material does not contain plagiarism.  Where appropriate, I have acknowledged other sources, references and authors.
4. 	After endorsement, I agree to advise the IKC / TFH School of any changes, translations or upgrades to the supplemental material.  I also agree to upgrade and /or revise the supplemental material if requested to do so by the Touch for Health School Dean.  I understand that endorsement of the supplemental material may no longer be given if I fail to comply with this request or other reasonable requests made by the TFH School Dean in relation to the content of the supplemental material. 
5.	I understand that after endorsement, a review of the supplemental material may be requested by the IKC / TFH School and I agree to comply with the terms of the review requirements, including any fees that may apply.
6.  I agree to pay the annual endorsement fee for continuing recognition of the supplemental material, and I understand that failure to pay the annual endorsement fee may result in the supplemental material no longer being recognised by the TFH School.  I also understand that annual fees may be different from other author's fees if I am not a member or affiliated with the IKC / TFH School.  (Apply to IKC chancellor for information about annual fees.)
7.	The supplemental material contains exercises pertaining to the relevant Touch for Health School class syllabus only. E.g. TFH, Metaphors, Touch for Learning, Touch for Health in Depth etc.
8.  I understand that if I am not a member of the IKC / TFH School, preference may be given to other applicants who are members of the IKC / TFH School,  and as a consequence, endorsement for my supplemental material may no longer be given by the IKC.  
9.	I understand that endorsement of the supplemental material may cease at any time if decided by the IKC / TFH School.  Refunds of fees will not be made.

Author's / agent's signature					Date
___________________________________________________________________________
* The TFH School has an assessment process already in place for TFH proficiency. Supplemental material should not duplicate or replace these competency requirements unless written permission is given by the TFH School Dean.  
Additional information
•	Please include two copies of the supplemental material which will be retained by the IKC.  
•	Please submit your application in English.  More information may be required from the author if evidence is provided in another language.  
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